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00MeHa /1eJI0BbIMH NOAAPKAMU
U 3HAKAMHU /1€JI0BOT0 IOCTeNPHUMCTBA
B MKOY COII Ne 5 r. Maiickoro

1. O0ue MO0 KEeHU

1.1. IlpaBuna oOMeHa N1€IOBBIMU MOJApPKaMU W 3HAKaMH JEJIOBOTO TOCTEIPUUMCTBA B
MYHUIIMIIAJIBHOM Ka3eHHOM 001e00pa3oBaTeIbHOM YUPEXKIEHUU «Cpennss
oOmieobpasoBarenbHas mkosna Ne 5 r. Maiickoro» (nanee — IlpaBuna) paspaboranbl B
coOoTBeTCTBUM ¢ mojoxkeHussiMu Konctutyuu Poccuiickoit @enepanun, denepaibHOro 3akoHa
ot 25.12.2008 Ne 273-®3 «O npOoTUBOAECUCTBUN KOPPYIIHI» U MPUHATHIMUA B COOTBETCTBHH C
HUMU UHBIMU 3aKOHOJIATEIbHBIMU M JIOKAJIbHBIMHU aKTaMH.

1.2. [IpaBuiia onpenessioT eIuHble i1 BCEX PaOOTHUKOB MYHHUIMIIATBHOTO Ka3€HHOTO
obmeooOpazoBatenbHOoro OO «Cpennsss obmeoOpazoBaTenbHas Imkona Ne 5 r.Marickoro»
(manee — OO) TpeGoBaHMS K JAPEHUIO U MPUHSATHUIO AETOBBIX MOJAPKOB.

1.3. OO0 mnopmepxuBaeT KOPIOPATHBHYIO KYJIBTYpy, B KOTOPOH JICJIOBBIC IOJAPKH,
KOPIIOPaTUBHOE TOCTEIIPUUMCTBO M MPEJICTABUTEIBCKHE MEPONPHUITHS PACCMATPHUBAIOTCS
TOJIKO KAaK WHCTPYMEHT /I YCTAHOBJICHHUS U MOJJACPXKAHUS JIETOBBIX OTHOIICHUM M Kak
MPOSIBIICHUE OOIIETIPUHATON BEXIMBOCTH B xo1e AesrensbHocTtu OO.

1.4. OO ucxomur u3 TOro, 4TO AOJITOBPEMEHHBIC JIETIOBBIC OTHOIICHUSI OCHOBBIBAIOTCS HA
JIOBEpUHU U B3aUMHOM YyBakeHUH. OTHOLICHHMS], MPU KOTOPBIX HAPYIIAeTCsl 3aKOH U MPUHITUIIBI
JeNoBO ATHKH, Bpenar penyranqud OO U 4YeCTHOMY MMEHM €ro pabOTHHMKOB, U HE MOTYT
o0ecrieunTh ycroiunBoe aosroBpemeHHoe pazButue OO. Takoro pojga OTHOLIEHHS HE MOTYT
OBITH IpUeMJIEMBI B TipakTHKE paboTsl OO.

1.5. HeiictBue [IpaBun pacnpocTpansieTcs Ha Bcex paboTHHKOB OO, BHE 3aBUCUMOCTH OT
YPOBHS 3aHUMAEMOM JOJKHOCTH.

1.6. lannsie [IpaBuiia npecieayeT ciaeayronue Heiau:

o0ecrnieyeHre eMHOO0PAa3HOro0 MOHUMAHHUS POJIM U MECTa JIEJIOBbIX MOJapPKOB, JIETI0BOTO
rOCTENPUUMCTBA, PEICTABUTEIBLCKIUX MEPONPUATHH B Aes10BOM npakTuke OO;

OCYIIECTBJICHUE YIPABICHUYECKON M XO3sIMCTBEHHOU AesTenbHOCTH OO UCKIIOUUTETEHO
Ha OCHOBE Ha/JIeXKAIIUX HOPM M MPaBUII JETOBOTO MOBEACHHUS, 0a3UPYIOMIUXCS Ha MPUHITUIAX
KayecTBa MPeJA0CTaBICHMSI YCIIYT, 3alIUThl KOHKYPEHLIUU, HETOMYIIIEHHUs] KOH(IJINKTAa HHTEPECOB;

onpejeneHue eIUHBIX Uid BceX paboTHUKOB OO TpeboBaHU K JapEHUIO U MPUHSATHIO
JIETIOBBIX TIOJIAPKOB, K OPTaHU3AIIMN U YUYACTUIO B TIPEICTABUTEIBCKUX MEPOTIPUATHSIX

MUHUMHU3UPOBAHHE PHUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JIOYMOTpeOIeHHEM B 00IacTH
MOJIapKOB, IMPEJICTaBUTENbCKUX Meponpuatuil. Haumbonee cepbe3HBIMM U3 TaKMX PHUCKOB
ABJISIIOTCS OMACHOCTh IMOJAKYNa U B3STOYHUYECTBO, HECHPABEMJIMBOCTH I10 OTHOLIEHUIO K
KOHTpareHTam, npoTekunoHnsm BHyTpu OO.

2. TpeGoBanus, npeabsBJsieMble K 1eJ0OBbIM MOJapKaM
U 3HAKaM /1eJ10BOI'0 rOCTeNpUUMCTBA

2.1. Pabotaukn OO MoOryr mosiydyaThb JI€JOBble IOJApKH, 3HAKH JIEJIOBOTO
FOCTENPUMMCTBA TOJBKO Ha OQUIIMAIBHBIX MEPONPUATUSAX, MPU YCIOBUH, UYTO ITO
HE NMPOTUBOPEUUT TPEOOBAHUSIM AHTHUKOPPYNIMOHHOTO 3aKOHOAATENbCTBA M HACTOSIIIUM
IIpaBunam.



2.2.llojapku W ychnyrd, NOpPUHUMAEeMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
NepesaloTcss U MPUHUMAIOTCS TOJIbKO OT uMeHn OO B 1eNoM, a He Kak MOJapoK WIIM mepeaaya
€ro OT OTZIENBbHOTO paboTHHUKA.

2.3. JlenoBble moAapkH, KOTOpble paboTHUKK OT uMeHH OO MOTyT mepenaBarh APYTHM
JHIaM WM TMPUHUMATH OT JIPYTHX JIMIl B CBSI3U CO CBOCH TPYIOBOH JESATEIBHOCTHIO, a TAKKE
MPEJICTABUTEIbCKIE pacXoibl Ha JEJNOBOE€ TOCTENPUMMCTBO JOJKHBI COOTBETCTBOBATh
CJICAYIOIINM KPUTEPHSIM:

ObITh MPAMO CBSI3aHBI C YCTaBHBIMHU IensMu AesrenbHocTd OO, nmubo ¢ maMsSTHBIMU
JaTaMu, 100nIesMu, OOIeHAMOHAIBHBIMHY MTPa3IHUKaMHU, UHBIMU COOBITHSIMU;

OBITh pa3yMHO 0OOCHOBaHHBIMHU, COPA3MEPHBIMU U HE SBJIATHCA MIPEIMETaMHU POCKOIIIN;

HE TIPEACTaBIATH COOOW CKpBITOE BO3HATPAXAEHUE 3a YCIYry, JIeWCTBUE WU
Oe3zeiicTBHe, MOMYCTUTENHLCTBO HIIM MOKPOBUTEIBCTBO, MPEJOCTABICHUE MPaB WM MPUHSATHE
OTIpENICICHHBIX PEIICHHH, IN0O MONBITKY OKa3aTh BIMSHHUE Ha MOJTydaTessl ¢ MHOW He3aKOHHOM
WM HEATUYHOM LIETIBIO;

HE CO3/1aBaTh JJIS MOJy4aTesst 00sS3aTeNIbCTBA, CBSI3aHHBIE C €0 CIIY)KEOHBIM MOJI0KEHUE
WJIM UCTIOJTHEHUEM CITY>KEOHBIX (JIOJPKHOCTHBIX ) 00S3aHHOCTEH;

HE CO3/1aBaTh PEMyTallMOHHOTO PHUCKa A nenoBoro umumka OO, pabOTHHKOB M HHBIX
JUI] B CIOy4ae pacKpbIThs WHGOPMAlMM O COBEPIICHHBIX MOJapKaxX U MOHECEHHBIX
IIPEJICTAaBUTENIbCKUX PacX0/1ax;

HE  NPOTHUBOPEYUTH  MNPHUHLOUIAM W TpPeOOBaHUAM  AHTHUKOPPYIMIIMOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxxeHnto 00 aHTUKOPPYILIMOHHOM MOJIUTUKU B
Yupexnenuu, Koaekcy 3Tuku u cimyx)ebHoro noeaeHus paboTHUKoB OO U 0OIIEIPUHATHIM
HOpMaM MOpaJli ¥ HPaBCTBEHHOCTH.

2.4. JlenoBbie MOJapKH, B TOM YKCJIE B BUJIE OKa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAHUS
M y4acTHS B PAa3BJIEKATEIIbHBIX W AHAJOTMYHBIX MEPONPHUATHSIX HE JOJDKHBI CTaBHTH
MPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOE IOJIOKE€HUE, IPUBOJUTH K BOSHUKHOBEHHUIO KaKUX-THOO
BCTPEYHBIX 0053aTENLCTB CO CTOPOHBI MOJYYaTeNsl UM OKa3bIBaTh BIMSHUE HA OOBEKTUBHOCTh
€ro JIETIOBBIX CYKJICHUU U PEIICHHH.

2.5. CTouMOCTh ¥ TEPUOJAMYHOCTh JAPEHUS U TIOJYYEHHS JIEIOBBIX MOJApKOB W/HMIIK
y4acTHs B MPEICTAaBUTEIbCKUX MEPONPUATHIX OJHOTO U TOTO € TPEThero JHLA JOJKHBI
OTIPEeAENATHCS AETOBOM HEOOXOIMMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kagectBe mnonapkoB paboTHUKM OO JOKHBI CTPEMHUTbCS HCIOJIb30BATh B
MaKCHUMaJIbHO JIOITYCTHMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEAMETHI U U3JENHUs, UMEIOIINe
cumBosiuky OO.

2.7.Tlomapku W YCIyTM HE JOJDKHBI CTaBHTH IO/ COMHEHHE WMUK WM JEJOBYIO
penytaruio OO wiu ero pabOTHUKOB.

3. IIpaBa u 00s13aHHOCTH PA0OTHUKOB 00pa30BaTe/IbHON OPraHU3alMU PH 00MeHe
JAeJTOBBIMH NOAPKAMHU U 3HAKAMH /1€JI0BOT'0 roCTeNPpUMMCTBA

3.1. Pabotauku, mpencrasisisi mHTEpeckl OO WM ACWCTBYS OT €ro MMEHH, JOJDKHBI
coOyo/IaTh TPaHMIBl JOMYCTMMOTO MOBEACHHMs Npu OOMEHEe JeNOBBIMM TOJapKaMu U
MPOSIBIIEHUH JI€JI0BOTO TOCTENPUHUMCTBA.

3.2. Pabotaukun OO BmpaBe AapUTh TPETHUM JHMIAM M TOJIY4aTh OT HUX JEJOBbIE
MOJIapKH, OPraHU30BBIBAaTh M YYaCTBOBaTb B IPEJICTABUTENICKHX MEpONPUSATHUSAX, €CIIH 3TO
3aKOHHO, ATUYHO M JAEJAETCS] UCKIIOYUTEIBHO B JEJIOBBIX LEIAX, ONPEAEIECHHBIX HACTOSIIUMU
IIpaBunamu.

3.3.Ilpn m00BIX COMHEHHMSX B TPABOMEPHOCTH WJIM ASTHUYHOCTH CBOMX JCHUCTBUI
pabotHuku OO 00s53aHbI TOCTaBUTh B U3BECTHOCTH AupekTopa OO U MPOKOHCYIBTUPOBATHCS C
HUM, MpEeXKJIE YeM JapUTh WIM MOJydaThb MOAAPKM WJIM Yy4acTBOBaTb B TEX WIM HHBIX
MPEJICTaBUTEIBCKUX MEPOIPUATHSIX.

3.4.Ilpyu mony4eHHWU JAEIOBOrO IOJapka WM 3HAKOB JIEIOBOIO TOCTENPUHUMCTBA
pabotHukn OO 00s3aHbI NPUHUMATh MEPHI MO HEIOMYIIEHUI0 BO3MOXHOCTH BO3HUKHOBEHUS
KOH(JIMKTA HHTEPECOB.



3.5. Pabotarku OO HEe BIpaBe HCIONB30BATH CIIY)KEOHOE TMOJIOKEHHUE B TUYHBIX IHETISX,
BKJIFOYAs MCIOJIb30BaHue umyiecrsa OO, B TOM yuce:

JUTS. TIONTyYeHUS MOAAPKOB, BOSHATPAKICHHS U MHBIX BBITOJ JJsl ce0sl TUYHO W JIPYTUX
aur; B oOMeH Ha okazanne OO kakux-mubO0 yCIyr, OCYIIECTBIEHHUS JIMOO HEOCYIIECTBICHUS
OTIpe/ICNICHHBIX ACUCTBUM, TIepeaadn HH(GOPMAIIUHU, COCTABIISIONICH KOMMEPUECKYIO TaifHY;

JUIS TIOJIyY€HUS MOJIapKOB, BOSHATPAXKICHHS U MHBIX BBITOJ IS JIUYHO U APYTUX JIUI B
npouecce BeneHusa aen OO, B TOM yucie, Kak /10, TaK M I[0CJE MPOBEIEHUS NEPETOBOPOB O
3aKIJIFOUEHUH TPaKIaHCKO-TIPABOBBIX JOITOBOPOB U UHBIX CHIEJIOK.

3.6. Pabotaukam OO He peKOMEHIyeTCs NPUHUMATh WM TepelapuBaTh MOJapKu JH00
YCIIyTU B JJFOOOM BHJIE OT TPETHUX JIMII B KaueCTBE OJIAr0JJapHOCTH 32 COBEPIICHHYIO YCIYTY WU
JAHHBIA COBET.

3.7. He pomyckaetcst mepeaaBath W HpuHUMaTh nojgapkud oT OO, ero paOOTHHKOB U
IpeCTaBUTENeH B BUJIE JACHEKHBIX CPEJCTB, KAK HAJMYHBIX, TaK U OC3HAIMYHBIX, HE3aBUCUMO
OT BaJIIOTHI, a TaKXXe B (POpME aKIIHii, OMIIMOHOB WJIM MHBIX JIMKBUIHBIX [IEHHBIX Oymar.

3.8. Pabotaukn OO HOIKHBI OKa3bIBaThCA OT MPEUIOKEHHUH, MOIy4eHHUs MOJapKOB,
OIJIaThl MX pacxofOB M T.M., KOIJa MOJOOHBIE NEHCTBUS MOTYT MOBIMITH WIH CO3/aTh
BIICYATJICHUE O BIMSIHUM Ha MCXOJ CIENKH, Pe3yJabTaT MPOBEIEHHs TOPTOB, Ha MPUHUMAEMbIe
YupexaeHueM peuieHus u T.1.

3.9. Anmunuctpanus u padotauku OO He mpueMiioT Koppynuuu. [lomapku He TOIKHBI
OBITH UCIIOJIB30BAHBI JUIS JAUX/TIOTYYEeHUS B3STOK WU KOPPYIILIUHU B JTIOOBIX €€ MPOsSBICHUSIX.

3.10. Pa6ornuk OO He Bnpase mpeiaratb TPETHUM JIMIAM WIIM IPHHAMATH OT TaKOBBIX
MOJIapKH, BBIILJIATHI, KOMIIEHCAMHU U T.I. cTouMocThio cBbiiie 3000 (Tpex Toicsay) pyOunei umm
HE COBMECTHUMBIE C 3aKOHHOM TMPaKTUKON JenoBbIX oTHomeHuil. Ecmu pabGotHuky OO
npeyiaraloTcs MoJ00HbIe MOAAPKHU WM JIEHBI'H, OH 00s13aH HEMENJIEHHO 00 3TOM AHPEKTOpPY
00.

3.11. Pabotnuk OO KOTOpOMY TIpH BBIMIOJHEHUU JOJDKHOCTHBIX —OOsI3aHHOCTEH
IPEeUIaraloTcsl MOJApKH WIIM MHOE BO3HArpaXKIeHHE Kak B MPSIMOM, TaK M B KOCBEHHOM BHJIE,
KOTOpBIE CIIOCOOHBI MOBIUSATH HA MOATOTABIMBAEMbIC H/WIJIM MPUHUMAEMble UM pPEUICHHUS WU
OKa3aThb BIMAHHUE HA €T0 IeiicTBre/0e3neiicTBIE, TOIDKEH:

OTKa3aTbCsl OT HUX O HEMEMJICHHO YyBeAOMUThb aupekropa OO o (akre mpemioxeHus
nojiapka (BO3HarpakKJaeHusl);

0 BO3MOXKHOCTH HCKIIIOUUTH JATbHEUIITNE KOHTAKTHI C JIUIIOM, TIPEITIOKHUBIINM MTOAaPOK
WJIM BO3HArpaXKJAEHHE, €CJIU TOJIBKO 3TO HE CBSI3aHO CO CITYKEOHONH HE0OXO0IMMOCTHIO;

B cly4ae, €CiIM MOAApOK WM BO3HAarpaXxJIeHHe HE TMPEICTaBIAETCS BO3MOMXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, IEpelaTb €ro C COOTBETCTBYIOLIEH CIYKEOHOM 3amMucKOW ISt
HOPUHATHS COOTBETCTBYIOIMX Mep aupekropy OO u mpoaomkuTh paboTy B yCTAaHOBJIEHHOM B
VYupexaeHnu nopsake Haja BOIPOCOM, ¢ KOTOPBIM ObLT CBsI3aH MOJApOK WJIM BO3HATPAKICHHE.

3.12.B cnyyae BO3HMKHOBEHHMS KOH(DIMKTAa HMHTEPECOB MJIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(JIUKTa HHTEPECOB IpH TMOJYyYEHUH JEJOBOr0 MoJapKa WWIM 3HaKOB
JIeNoBoro rocrenpuuMcTBa paboTHuk OO 00s13aH B MUCBbMEHHOW (hopMe yBEIOMHUTH 00 3TOM
OJTHO M3 JIOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 MPOTHUBOICHCTBHE KOPPYIIIHH, B COOTBETCTBUU
C MpOLEypOl pacKpbITHs KOH(IUKTa MHTEPECOB, yTBepKAeHHOM IlonoxeHnem o KOHQIUKTE
WHTEPECOB, IPUHSITHIM B YUPEIKICHUH.

3.13. Pabornukam OO 3ampermiaercs:

CaMOCTOSITENTFHO TPHUHUMATh MPEUIOKEHUS] OT OpraHu3aluid WM TPEThHX JIUI]
0 BPYYEHHUU JIETOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTEPUHUMCTBA;

npuHUMaTh 6e3 corjacoBanus ¢ aupekTopom OO nenoBble MOJAPKH W 3HAKH JIETIOBOTO
TOCTETIPUMMCTBA B XOJI€ MPOBEJEHHs JEIOBBIX HNEPEroBOPOB, MPH 3aKIIOUYEHUH JOTOBOPOB, a
TaKXXe B WHBIX CIIydasX, KOT/Ia MOA0OHbIe JCHCTBHSI MOTYT MOBIUSATH WM CO3/aTh BIICYATIICHHE
00 uX BIMSHUU Ha IPUHUMAEMbIE PEIICHHUS;

MPUHUMATH JICTIOBBIC MOJAPKH M 3HAKU JIEJIOBOTO TOCTEIPUUMCTBA B XOJI€ MPOBEACHUS
TOPTOB M BO BpeMs MPSIMBIX IIEPETOBOPOB MPH 3aKIIOUECHUH JJOTOBOPOB (KOHTPAKTOB);



MPOCUTh, TPeOOBaTh, BBIHYKIATh OPTAaHU3AIMHA WIH TPETbUX JIUI[ AAPUTh UM JHOO HX
POJICTBEHHUKAaM [IEJIOBbI€ TMOJApKH W/MIM OKa3blBaThb B UX TMOJb3y 3HAKH JIEJIOBOIO
TOCTENPUUMCTBA;

NPUHUMATh TMOAAPKH B BHUAE HATUYHBIX, O€3HAJIMYHBIX JEHEKHBIX CPEACTB, LIEHHBIX
Oymar, IparoleHHbIX METaJIOB.

3.14. OO MoOXeT HmpUHATH pelieHre 00 y4acTHH B OJAaroTBOPUTEIBHBIX MEPONPHSITHSIX,
HaIpaBJEHHBIX Ha co3nanue u yrnpouenue umumpka OO. [lpu 3ToM mian u OKET ydacTus B
JTAHHBIX MEPONPUATHUX yTBepkaaercsa qupekropom OO.

3.15.B cmyuae OCYIIECTBIGHHS CIIOHCOPCKHX, OJIaTOTBOPHUTENBHBIX IPOrpamMm
YupexeHue A0KHO MPeBAPUTEIBHO YAOCTOBEPUTHCS, UTO MpeAocTaBisieMas YupeKIeHUEM
MOMOIIb He OYAET UCTIOIb30BaHa B KOPPYNLIMOHHBIX IEJISX WIA MHBIM HE3aKOHHBIM ITYTEM.

3.16. IIpu B3aUMOJEHCTBUU C JUIAMHU, 3aHUMAIOMIMMH JIOJDKHOCTH TOCYJAapCTBEHHOM
(MyHMLIMTIAIBHOM)  CIIY’KOBI, CIIEAYeT PpPYKOBOACTBOBATHCS HOPMAaMH, PETYIHPYIOIUMHI
STUYECKHE HOPMBI U TpaBuUiia CIY>KEOHOTO MOBEACHUS TOCYNAapPCTBEHHBIX (MYHUIIUIAIbHBIX)
CITy’KaIlHX.

3.17. Heucnonnenue Hacrosimux IIpaBun MoxkeT cTatb OCHOBaHHMEM JUIsSl IPUMEHEHUS K
pabOTHUKY Mep TUCHUILTMHAPHOTO, aIMUHUCTPATHBHOTO, YTOJIOBHOTO M IPa)IaHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHH C ACHCTBYIOUIMM 3aKOHOIaTEIbCTBOM.

4. ObsacTh NPpUMEHEHHS

4.1. Hacrosimue [lpaBuna mojyiexxaT MPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
00pa3oM mepenaroTcsi AeOBhIE MOJAPKH W 3HAKH JEIOBOI0 TOCTENPUUMCTBA: HANPSAMYIO N
yepe3 MOCPEHUKOB.

4.2. Hacrosimue IlpaBuna sBisrorcs oOs3aTtenbHBIME Il Bcex paborHukoB OO B
nepuop padotsl B OO.



